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Tools for Working Remotely 
As experts in working remotely, we want to help you ensure you’re using the 
most efficient tools. Here are some of our favourites: 

Cloud storage: 

G Suite: Store and organize your files and get access to 
collaborative programs such as: Google Docs (word processing), 
Google Sheets (spreadsheet), Google Slides (presentations), Gmail 
and Calendar 

Microsoft 365:  Offers web-based and local versions of the 
feature-rich, Word, Excel, Outlook and PowerPoint plus cloud 
storage via OneDrive and communication via Teams 

Team Communication: 

You probably don’t need another email thread to follow. If you 
want an excellent tool for real time team communication, we love 
Slack. Create channels for specific teams, chat one on one, create 
reminders so you can revisit messages, react with emojis and 
more. 

If you already have a Microsoft 365 subscription for your 
business, take advantage of Teams for both real time chatting and 
video conferencing. 

Secure Password Storage: 

LastPass generates secure passwords for you and stores them 
safely. You can share passwords, credit card information and 
more with your team. Download the extension for quick secure 
form fill-in. 

1Password is similar to LastPass but does not include a free 
option. 

Need more help or have questions? 

Contact us 

We’d love to hear from you! 

https://gsuite.google.com/intl/en_ca/?utm_source=google&utm_medium=cpc&utm_campaign=na-CA-all-en-dr-bkws-all-all-trial-e-dr-1008072&utm_content=text-ad-none-any-DEV_c-CRE_335553422771-ADGP_Hybrid%20%7C%20AW%20SEM%20%7C%20BKWS%20~%20EXA%20%2F%2F%20GSuite%20%5B1:1%5D%20G_Suite-KWID_43700024702711121-kwd-299032858719&utm_term=KW_g%20suite-ST_g%20suite&gclid=EAIaIQobChMI26f34NLe6AIVNPC1Ch0buAz9EAAYASAAEgItf_D_BwE&gclsrc=aw.ds
https://www.google.ca/docs/about/
https://www.google.ca/sheets/about/
https://www.google.ca/slides/about/
https://www.google.com/gmail/
https://www.google.com/gmail/
https://www.microsoft.com/en-ca/microsoft-365/business%23compareProductsRegion
https://products.office.com/en-ca/onedrive/onedrive-for-business
https://products.office.com/en-ca/microsoft-teams/group-chat-software
https://slack.com/intl/en-ca/lp/three?utm_medium=ppc&utm_source=google&utm_campaign=d_ppc_google_ca_en_brand-hv&utm_term=slack&ds_rl=1249094&gclid=EAIaIQobChMI3MjYq9Te6AIVjY3ICh2CiwubEAAYASAAEgJri_D_BwE&gclsrc=aw.ds
https://products.office.com/en-ca/microsoft-teams/group-chat-software
https://www.lastpass.com/how-lastpass-works
https://1password.com/sign-up/ca/?gclid=EAIaIQobChMIscef0dbe6AIVjJ6fCh1IJQqUEAAYASAAEgKQZ_D_BwE&gclsrc=aw.ds
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